Napa Valley College Job Placement Office

Job Order Form

Please attach a Job Description if possible.

Today’s Date:_______________ Close Date: ______________________ Job Order Number:____________________

Company Information

Company Name:___________________________________________________________________

Contact Name:___________________________________ Title:_____________________________

Address:________________________________________ City/State/Zip:______________________

Phone:_______________________________ __________ Fax:_____________________________

Web site:_______________________________________  E-mail:___________________________
Job Information

[image: image1.wmf][image: image2.wmf]
Employment Type:  JOB  
 INTERNSHIP
        VOLUNTEER         Number of Openings: _______________

Job Title:_________________________________ Starting Wage: (Use range if applicable)______________________                 
Wage Negotiable? YES 
NO        Status: Full-time      Part-time      Seasonal      Temporary 

Hours/Week:___________________ Days:_____________________ Times:__________________________

Job Responsibilities: (main duties) _______________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

Job Requirements: (training/experience needed) ____________________________________________________________________________

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please check the Occupational Program that you are interested in recruiting from:

     Business

     Health Occupations
     Telecommunications
     Networking

     Criminal Justice
     Human Services
                 Other:_____________

Are you interested in attending the Job Fair? YES      NO     When?  Spring      Fall       Both

Are you interested in recruiting on-campus? ____________________________________________________  







�

































































�
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Fax to: Job Placement Office (707) 253-3089


