
WebAdvisor Registration Instructions 
 

1. Log into WebAdvisor using your User ID and Password. 
2. Click on “WebAdvisor for Students” from the main menu. 
3. Click on “Search and Register for classes” from the main student menu. 

 

 
 

4. If you are not sure what classes you want to take, select the first option “Search 
and register for sections.”  If you have already selected the classes you’re going to 
take out of the printed schedule, and know the “Synonym” numbers (See next two 
figures) you should select “Express registration.” 

 

 
Example of “synonym” as it appears in WebAdvisor 
 



 
Example of “Synonyms” as they appear in the printed schedule 
 
 

Express Registration 
 
Most people will have already chosen the classes they want to take, either through 
planning with the printed schedule or from looking through WebAdvisor online.  If you 
have done this and have a list of classes, great!  Hopefully you made note of the 
“Synonym” or “Reg #” as it’s called in the printed schedule.  This will make it very easy 
for you to register for your classes.  Just follow this process: 
 

1. From the “Search and Register for classes” menu select “Express registration.” 
2. Fill in ONLY the synonym number for each class you want to take in the spaces 

provided.  DO NOT fill in the rest of the information on the line if you have the 
synonym (Reg #). 

 

 
 

3. Check the classes for accuracy on the next screen, making sure they are the 
classes you want, the days and times are correct, etc. 



 

 
 

4. For variable unit classes, you will need to enter how many units you are 
attempting in the “Credits” box.  It will only allow you to enter valid amounts, 
and only for variable unit classes. 

 

 
 

5. You will need to enter an action for each class before clicking the “Submit” 
button—valid options are Register, Register Credit/No-Credit, Remove from List, 
and Waitlist (if the class is full). 

 



 
 

6. Click the “Submit” button, and you will receive a screen that shows what courses 
you were registered in successfully.  For one reason or another you may not 
succeed in registering in a particular class—see the section on “Common Errors” 
for more information. 

7. After you have completed registration, you may want to go back to the menu and 
click on “My Class Schedule.”  You may print this out at any time after 
registration throughout the semester. 

8. You may also make a payment online through our secure system.  Just select 
“Make A Payment” on the main student menu. 

 

Parking 
 

1. You may want to purchase a semester parking permit.  There is a link on the main 
student menu “Purchase Parking Permit” that will open a new browser window 
and take you to our new, automated parking permit system.  We have contracted 
with an outside company called Credentials Inc. (the same company who now 
handles our transcript ordering) to make purchasing permits easier for students.  
You purchase a permit online, and it is sent to you through the mail.  If you have 
multiple cars in your household, you can move the permit from car to car! 

 
 
 
 
 
 


